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65 SAFETY AND PROFESSIONAL SERICES SPS 61.03

Chapter SPS 61

LICENSING OF SCHOOLS AND SPECIALTY SCHOOLS

SPS61.01  License periods. SPS 61.05 Application requirements for reinstatement of an expired license.
SPS 61.03  Application requirements for an initial license. SPS 61.06 Requirements for surety bonds.
SPS 61.04  Application requirements for license renewal. SPS 61.07  Change of ownership.

Noteé Chapter RL %1 Wgs %reated é\s gré gmgy rule géctive 5-826—89- Chap 2. Whether the school was ever denied a license or had a
terRL b1 was renumbered chapter SPS 61 under s. (9.98) 1., StatsRegisier |icensesuspended, limited, restricted, or revoked;

3. Whether the school was ever subject tofany of receiv

SPS 61.01 License period. Al licenses issued under ership;and,
subch.VI of ch. 440 Stats., shall be renewed on or before April 4. Whethetthe school was ever the subject of or named in any

1 of each odd-numbered year lawsuitalleging fraud, misrepresentation or any violation of law
iSt;‘Sg‘érg’t-erﬁgg;szt%’l%e,ﬁgf“;’fgé?Slgd_"fil‘g_’ae“' 1-1-90,CR 15-028 am. Reg- (f) A copy of the printés proof of the catalog or bulletin
describedn s.SPS 62.01
SPS 61.03 Application requirements  for an initial (9) A copy of any contract form used by t@hool or which
license. (1) An application for initial licensure as a school, othe school intends to use in enrolling students.
for an additional location of a school, shall be made bypieer (h) A list of the names and applicable license or certificate

of the school on the form provided by the department, and shalimbersof the instructors the school has hired to provide practical
be submitted witfthe fee required by 440.62 (2) (a)Stats. The andtheory instruction to its students.

departmenshall grantor deny the license application within 45 iy The number of students anticipated to be enrolled during the
businessdays following receipt of the application. geparate licenseperiod

applicationshall be made for each location and contain all of the
foFI)IFc))Wing information: (i) The name and i&tonsin address of a designated agent

Note: Fees established by the department pursuant460s03 (9) Stats., are  UPONWhom any process, notice, demand or other document may
postedon the departmerstwebsite, atvww.dsps.wisconsin.govThe renewal fees be served.

for all other credentials are noted in the related statutes or rules. . . T .
(2) An application for initial licensure as a specialty school, or

(@) The names and addresses of all owners. If the owner ig, 2., 4 yqitional location of a specialty school, may be made for
corporation,a copy of the articles of incorporation and mos ny establishment at whicho more than one person will be

recentannual report filed with the secretary of state, together w ined at any time, and for which training no tuition will be

a list of the names and addresses of the incorporatdiserst Sl

directors,andshareholders of the corporation shall be submitteﬁb?trgedgh? ap;t)klllca]}tlon shall_dbedn;a?ﬁ bé’ thertown?r_lc_ng th; spet

No identification is required of any shareholder owning or-cory'@" SCNo0! on the form provided Dy the department. 1he Gepar
faentshall grant or deny the license application within 45 days of

trolling fewer than 10% of the shares of the corporation. If t ; o T
owneris a partnership, the names and addresses of all partners'§giPtof the application. A separate application shall be made for
eachlocation and contain all of the following information:

acopy of the partnership agreement. .

(b) A statement that a certified public accountant has-com (&) The names and addresses of all owners. If the owner is a
pletedfinancial statements, consisting of a balasiueet, a profit corporation,a copyof the articles of incorporation and most
andloss statement, and a cash flow statenserd,that a copy of recentannual report filed with the secretary of state, together with
those statements will be made available for inspection by trelist of the names and addresses of the incorporatdisersf
departmenbn request at any time. The department may requﬁge.ctors.,e.md_shar.eholdgrs of the corporation shall bg submitted.
anaudit of the finances of a schoat,the applican’ expense, if NO identification is required of any shareholder owning or-con
the licensing application contairisformation which reasonably trolling fewer than 10% of the shares of the corporatiothef
givesrise to concern that the school is not financially sound or@svneris a partnership, the names and addresses of all partners and
not otherwise stable. acopy of the partnership agreement.

(c) A detailed floor plan of the premises to be used by the (b) A statement that a certified public accountant has-com
school which identifies the site of the school and includes @letedfinancial statements, consisting of a balasiveet, a profit
descriptionof fixtures and equipment. andloss statement, and a cash flow statement, and thstztiee

(d) A list of the names and addresses of all schools of aRientswill be made available for inspection by the department on
descriptionwhatsoever currently or previously owned or operatg@questat any time. The department may require an audit of the
by anyof the owners of the school applying for licensure. If thBnancesof a specialty school, at the applicangxpense, ithe
ownerof the school applying for licensure is a corporatiopast  licensing application contains information which reasonably
nership,a list of the nameand addresses of all schools of angivesrise to concerns that the specialty schisalot financially
descriptionwhatsoever which are currently were previously soundor is not otherwise stable.
ownedor operated by any of the incorporator§icefs, directors, ~ (c) A list of the names and addresses of all schools of any
or shareholders of the corporation or partners. No report dgscriptionwhatsoever currently or previously owned or operated
requiredfor any shareholdeowning or controlling fewer than by any of the owners of the specialty school applying for ficen
10%of the shares of the corporation. sure.If the owner of the specialty school applying for licensure is

(e) For every school required to be listadpar(d), a detailed a corporation or partnership, a list of the names and addresses of
statementvith all pertinent details indicating: all schools ofany description whatsoever which are currently or

1. Whether the school was ever deraedreditation by any were previously owned or operated by amfythe incorporators,
accrediting agency; officers, directors,or shareholders of the corporation or partners.
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No report is required for any shareholder owning or controlling each topic each named student received during the period fol
fewerthan 10% of the shares of the corporation lowing expiration of the license.

; i i i History: Cr.Registey December1989, No. 408eff. 1-1-90; correction in (intro.)
(d) A list of the names and applicable license or Certlflca&deunder 513.92 (4) (b) 7.Stats.Register November 20No. 671CR 15-028
numbersof the managers the specialty school has hired to provigig: (intr o.) Register September 2015 No. 71#ff. 10-1-15.
practicaland theory instruction to its students.
History: Cr. Registey December1989, No. 408eff. 1-1-90; correction in (1) (f) i
madeunder s13.92 (4) (b) 7.Stats.Register November 2QINo. 671 CR 15-028 SPS 61.06 Requwe:cnentsh ‘;OI’ Sure.ty bonds.
am. (1) (intro.) Register September 2015 No. 71&ff. 10-1-15. (1) BonD REQUIREMENT. Before the departmersisues or renews
alicense for any school or specialty school, the school or specialty
SPS 61.04 Application requirements for license schoolshall provide the departmentth a surety bond acceptable
A to the department and executed by the applicant as principal and

renewal. (1) Application for the renewal of a license for = . ; h
schoolor specialty school shall be filed on or before April 1 g?é?ef)?r\/enggr?;?ﬁny qualified and authorized to do businelss in

eachodd—-numberegiear The department shall grant or deny thé

applicationfor license renewal within 45 business days foIIowin% (2) AmounT oFBONDS. The amount of the bond required shall
receiptof the application. ot be less than reflected in table 61.06, and may be incréased

(2) A renewal application shall be filed together with the fethedepartment determines that aylarrbond is required to protect

y . ' Te&tudentsof the school or special school, and their parents, guard
Fefqu'fedby $440.62 (2) (a)Stats., and shall contain the followingjz s 3nd sponsors from I:r)isk (n}cyonomic loss. A scphool Wh?ch
information: X :

exceedghe enroliment upon which its bonding amount is based
(a) All the information required for an initial license under sshallincrease the amount of its bond accordinglye increased
SPS 61.03 bondshall be filed with the department within 30 dafshe day
(b) A copy of every advertisement used by the school er sgge schpol first exceeds the enrollment on which its bonding
cialty school in the 12 months preceding the date of the appli@Mnountis based.

tion f_or license renewal, including the script for every radio or Table 61.06
televisionadvertisement; o

(c) Thenumber of students currently enrolled in the school oAnticipated Enroliment Amount Of Surety Bond
specialtyschool andhe number anticipated to be enrolled during0-50 Students or Enrollees $25,000

thelicense period; and, . _ 51-100 Students or Enrollees $40,000
(d) A statement that a certified public accountant has-com

pletedfinancial statements, consisting of a balastueet, a profit Over 100 Students or Enrollees $50,000
andloss statement, and a cash flow statement, for the school 0(3) CONDITIONSOFBONDS. (a) The surety borshall be condi

specialtyschool, andhat the report is on file at the school or-sp&;gnedito provide indemnification to any student or enrollee of the
cialty school and will be available for inspection by the depargcnaolor specialty school, or the parent, guardian, or sponsor of

ment on request at any time during regular business hours. tfieha student or enrollee who $efs any loss or damage as a
departmentnay require an audit of the finances of a school or spesultof any of the following:

ualty_school, at the app_llcasti'equest, if the Ilcgnsmg application 1. Fraud or misrepresentation by the school or specialty
containsinformation which reasonably gives rise to concerns th hool:

the school or specialty school is not financially sound or is nd ' . - .

otherwisestable. 2. Violation of any state administrative rule, statutsarool

Note: Renewal fees established by the department pursuaru.63 (9) Stats,, POlICY relating tothe licensing or operation of a school or specialty
arepostedon the departmenstwebsite, atww.dsps.wisconsin.govThe renewal SChool;

fe‘f_lslfs"t;z:' Og‘fk‘ggi‘itee'}t:;‘fcg;fb’g‘l%dag‘ tlz‘g riggzg Sltftlu_tgg_ogorr‘;f;ion " 3. A student or enrolles’inability to complete the course or
(intro.), (2) made under €3.92 (4) (b) 7..Stats. Register November 20iNo. 671~ coUrsef instruction because the schookpecialty school failed

CR 15-028 am. (1), (2)Register September 2015 No. 71&ff. 10-1-15. to perform its contractual obligationsttee student or enrollee; or
4. A student or enrollee being refuseduition refund to
SPS 61.05 Application requirements for reinstate -  which he or she is entitled.

ment of an expired license. To apply for reinstatement of a () The surety bond shall be conditioned to provide indemnifi
licenseexpired for one year donger the owner of a school or cationto the department for the amount of any forfeitures assessed
specialtyschool shall file an application for an initlalense. ® by the department under440.64 Stats.

applyfor reinstatement of a Illcense expired for. less than one year(c) In no case shaihdemnification to any individual student
theowner of a schoddr specialty school shall file an applicationy, enrollee, or the parent, guardian, or sponsor of an individual
for renewal, as required IsySPS 61.04together with the appliea gy,dentor enrollee, be less than the greater of either:

tion fee and late fee required by410.62(2) (a) Stats. The 1. The total of the advanced tuition, book fees, supply fees,

departmenshall grant odeny the application for reinstatement, , ., e nfees, and administration fees paid by obehalf of the
GAdividual student or enrollee; or

within 45 business days of receiving the application. The appli
tion shall include the following additional material:

Note: Fees established by the department pursuant4é0s03 (9) Stats., are 2. The greater of the total of the StUde_nt loans owed by the stu
postedon the departmerstwebsite, atww.dsps.wisconsin.govThe renewal fees dentor enrollee aa consequence of enrolling at the school or spe
for all other credentials are noted in the related statutes or rules. cialty school, or the total ofhe direct costs to the student or

(1) Thedates on which any form of instruction was providednrolleeto complete and graduate from an equivalent course of
to students at the school or specialty scragilying for license instructionat another school or specialty school chosen bgtthe
reinstatementiuring the period following the expiration of the dentor enrollee as a substitute for the schmapecialty school.
licenseto the time the application for reinstatement is filed. (d) The aggregate liability of the surety shall not exdied

(2) Thenames and addresses of the instructors who providegnalsum of the bond, and the surety bond may be continuous.
any instruction to any student at the school or specialty school dur (4) CANCELLATION OF SURETYBOND. A surety on a bonthay
ing the period following expiration of the licendbe names and be released from the bond on 90 days written notice to the secre
addresses of the students in attendance during the period-folltavy of the department. The secretary shall forthwith notify the
ing expiration of the license, and thember of hours of training schoolor specialty school named as principal on Heetd that the
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67 SAFETY AND PROFESSIONAL SERICES SPS 61.07

school’sor specialty schod'licenseshall be suspended if satis the form provided by the department, asithll be accompanied
factory evidence of a replacement bond has not been presertigdhe fee equivalent to the fee for initial licensure andsthety
within 15 business days of the date of the secratantice tdhe bondrequired by s440.62 (2) (3)Stats. The bond accompanying
schoolor specialty school. A school or specialty school which haéise change of ownership report shall be in the same form as, and
its chense suspendeq under this subsection shall provide vyrittﬁran amount at least equal toe bond filed by the previous own
noticeof the suspension and the reason therefor togethethgith ers of the school or specialty school. The department shall-imme
identifying information of the bond from which the surety hagjiately suspend the licens# any school or specialty school for
soughtrelease to its students and enrollees within 5 dayseof \yhich a change of ownership is reported unless it is accompanied
suspensionand shall thereupon cease all operatasis school by a surety bond in the specified form and amount, nathiag

or specialty school under subdh. of ch. 440 Stats. new owners as principals. '

History: Cr. Registey December1989, No. 408eff. 1-1-90;CR 15-028 am. ;
@), @ F%gure (titlg), (4)Register September 2015 No. 71&ff. 10~1-15. Note: Fees established by t_he department pursuant440s03 (9) Stats., are
postedon the departmerstwebsite, atvww.dsps.wisconsin.govThe renewal fees

; for all other credentials are noted in the related statutes or rules.
SPS 61.07 Change of OwnerShlp' Any Change of own History: Cr. Registey December1989, No. 408eff. 1-1-90; correction made

ership of a school or specialty school shall be reported to thgyers 13.92 (4) (b) 7.Stats. Register November 2aiNo. 671 CR 15-028 am.
departmentvithin 5 calendar days of the change of ownersinp, Register September 2015 No. 712ff. 10-1-15.
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